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4 Peter Bedford

Housing Association

Inspiring Brighter Futures





Job Reference:  _ _ _ _ _ _ _ _ _ _

Job Application Form
Post applied for:
     


Personal details

First Name:
     

Surname:
     
Address:
     
Postcode:
     
Mobile:
     
 
Home Tel:
      


 Work Tel:
     
(Please check this box if you do not want to be contacted on your work number)

E-mail:

     
Additional questions

If you were offered this post, when could you start work?

     
Are you eligible to work in the United Kingdom?

 Yes

 No 

If you have a visa, please give details below:

     
Employment history
Please give brief details of your most recent job (paid or voluntary).
Employer:
     


Position:

     
Dates:

     


Reason for leaving
     


Details of your duties:
     
Previous employment

Give brief details of your work history (paid or voluntary). Start with your most recent position and work backwards. Please continue on a different page if the space provided is not sufficient.
	Employer
	Position
	Dates
	Description of duties

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Education and Training 

Please include all education & training which may be relevant to this post.

	School / College / Provider
	Dates
	Course / Qualification

	     
	     
	     

	     
	     
	     

	     
	     
	     


Supporting statement 
Please address the criteria for this position outlined in the role requirements within the job profile using specific examples from your experience.  This is your chance to tell us why you feel you are a suitable candidate for this post and is crucial for the short listing process.  Please ensure you have read the guidance notes before you continue.

If there is insufficient space, you may attach one additional sheet.

     
References

Please give details of two employers, one of which should be your present employer.  No approach will be made to your present employer until an offer of work is made to you. Please continue on a different page if the space provided is not sufficient

	Referee 1

	Organisation:
	     

	Referee name:
	     

	Referee job title:
	     

	Telephone number:
	     

	Email address:
	     

	Postal address:
	     


	Referee 2

	Organisation:
	     

	Referee name:
	     

	Referee job title:
	     

	Telephone number:
	     

	Email address:
	     

	Postal address:
	     


Disability

The definition of disability according to the Disability Discrimination Act 1995 (DDA), is: 

“A physical or mental impairment, which has a substantial and long term adverse effect on his or her ability to carry out normal day-to-day activities”
Do you consider yourself to have a disability under the Disability Discrimination Act? 

Yes     



No 



Prefer not to say 
Declaration of Offences
Because this post-holder will be working with vulnerable people, the post is subject to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Please complete the declaration below.

I understand that I am therefore required to disclose details below of any criminal convictions, cautions, reprimands and final warnings whether ‘spent’ or not (excluding minor traffic offences) and any other information that may have a bearing on my suitability for the post such as police enquiries or prosecutions pending.  I understand too that if I am the successful candidate, I will be required to obtain an Enhanced Disclosure Certificate from the Criminal Records Bureau.  I understand that the failure to declare a criminal record could be regarded as gross misconduct which would render the post-holder liable to dismissal.
Please note that declaring a criminal record will not necessarily bar you from being considered for the post.  We will take into account the circumstances and background.

 I have no convictions or other relevant information to declare

 I declare the following 
 (Please include dates, sentence, cautions, reprimands or final warnings.)

     
To the best of my knowledge, the information contained in this application is correct. I acknowledge that PBHA will use this information for considering my application and understand that:

· It will be treated confidentially at all times

· If I am successful, it will form part of my personnel records on the basis that PBHA needs this to carry out its obligations under the employment contract

· If I am unsuccessful, the information will be destroyed after 6 months.
Please refer to PBHA’s Employee Privacy Policy on our website for further details.

Signed: 
     
Date:  
     
Please return this form to Human Resources at: hr.assistant@peterbedford.org.uk
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